INVOICE
	[Your business name]
[Street address]
[City, State ZIP]
[Email] · [Phone]
	Invoice number:  [INV-001]
Invoice date:  [mm/dd/yyyy]
Due date:  [mm/dd/yyyy]



BILL TO
[Client name]
[Street address]
[City, State ZIP]

	Description
	Qty
	Unit price
	Tax %
	Amount

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



	Subtotal
	

	Tax
	

	Total
	$



PAYMENT
Please pay [total] by [due date]: bank transfer to routing number [routing], account number [account], or check payable to [your name]. Please quote the invoice number.

NOTES
[Thank you for your business.] Charge sales tax only on the lines that are taxable in your state; leave the Tax % blank on the others.
Free template from OpenLabelMaker. Rather not type the numbers, totals and tax yourself? Fill in the same invoice online for free: openlabelmaker.com/invoice-maker
