INVOICE
	[Your business name]
[Street and number]
[Postcode] [Town]
[Country]
[Email] · [Phone]
Company no. [if a company]
VAT no. [if VAT registered]
	Invoice number:  [INV-001]
Invoice date:  [dd/mm/yyyy]
Due date:  [dd/mm/yyyy]



BILL TO
[Client name]
[Street and number]
[Postcode] [Town]
[Country]
VAT no. [business client in another EU country]

	Description
	Qty
	Unit price
	VAT %
	Amount

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



	Subtotal excl. VAT
	

	VAT
	

	Total
	£



PAYMENT
Please pay [total] by [due date] to IBAN [your IBAN] (BIC [optional]) in the name of [your name], quoting the invoice number.

NOTES
[Thank you for your business.] Not VAT registered? Remove the VAT column and lines and add a sentence such as "No VAT charged: not VAT registered".
Free template from OpenLabelMaker. Rather not type the numbers, totals and tax yourself? Fill in the same invoice online for free: openlabelmaker.com/invoice-maker
